
Classification: Confidential

How to format titles and body copy

1. Click on the text that you want

to alter.

2. Click on the Home tab in the ribbon 

and click the appropriate symbols for each 

alteration you want to make.

Examples of how you

could format text:

ENTER TITLE HERE

Lorem ipsum dolor sit amet, consectetuer 

adipiscing elit. Maecenas porttitor congue 

massa. 

Lorem ipsum dolor sit amet, consectetuer 

adipiscing elit. Maecenas porttitor congue 

massa. 

This Supplier Quick Guide shows you how to…

1

Create Order Confirmation 2

Log on to Ariba

5 Click Submit

…in 5 simple steps

How to update Batch Numbers in ASN
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3Create Ship Notice

4
Fill in the Batch Details and Expiry 

Date
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LOG IN TO ARIBA
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1. Go to the Ariba Portal by using 
the below link: 
supplier.ariba.com.

2. Enter your User name and 
Password.

3. Click on ‘login’.

Step-by-step Illustration

https://service.ariba.com/Supplier.aw/109556040/aw?awh=r&awssk=cyl.Blcm&dard=1
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HOW TO CHECK FOR BATCH MANAGED MATERIALS
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Step-by-step Illustration

4

1. Open Your Purchase Order 
which you need to create ASN or 
Batch Managed

2. Click Item Details in Line items

3. Check if Batch is mentioned as 
required- if Yes- Please provide 
batch number when creating 
ship Notice.

1

2
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HOW TO CHECK FOR BATCH MANAGED MATERIALS
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Step-by-step Illustration

4

1. When creating Ship Notice 
you can find the Supplier 
Batch ID as Mandatory 
which means that the 
material is batch managed 
and need to provide Batch 
Number

2. You can also split the batch 
by selecting the Add Ship 
Notice Line to split 
quantity as per the batch.
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NEED HELP?

Support is available!

For questions or technical support please 
contact the Vestas SSC Ariba team

For information and further Quick Guides from 
the Digital Procurement program in Vestas, visit 
our website

mailto:ariba.ssc@vestas.com
https://www.vestas.com/en/about/our-partners/digital-procurement
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